	
	Type of Check
	

	Category
	Reference Checking
	Working with Vulnerable People
	National Police Check
	Qualifications
	Professional Registration
	Right to work
	Reason for       Checks

	All staff
	Y
	
	
	
	
	Y
	To ensure the employee is capable and has the right to be employed under Australian law.

	SMG (SM0 and above) / Delegation Band 5 and above
	Y
	Y
	
	If required
	If required
	Y
	To confirm the employee is capable in consideration of the high-level delegations and requirements of the position.

	Academic Staff engaged in Teaching (inc. sessional)
	Y
	Y
	
	Y
	If required
	Y
	To ensure the employee is appropriately qualified to meet TEQSA compliance and in consideration the employee will likely engage in activities with Vulnerable Persons.

	Academic Staff engaged as Research Only (inc. sessional)
	Y
	1
	
	Y
	If required
	Y
	To ensure the employee is capable and has the appropriate qualifications required by the position.

	Academic Staff in the following categories:
Guest Lecturers, Sessional staff not engaged in teaching activities (e.g. marking only).
	If required
	1
	
	If required
	If required
	Y
	To ensure the employee is capable to perform the requirements of the position.

	Registered Professionals (e.g. Chartered Accountants, Registered Health Professionals)
	Y
	2
	
	Y
	Y
	Y
	To ensure the employee has the appropriate qualifications as required by the position and/or Australian law.

	Delegation Band 6 roles / Professional Staff employed at UC8 or above (inc. casual) (or as designated by the Director). Delegation Band 6 roles.
	Y
	
	Y
	If required
	If required
	Y
	To confirm the employee is capable in consideration of the high-level delegations and access to confidential and/or sensitive information required of the position.

	Professional Staff (inc. casual) in roles identified as engaging in a Regulated Activity
	Y
	Y
	
	If required
	
	Y
	To ensure employees are suitable to work in an environment requiring engagement in regulated activities under Australian Capital Territory law.

	
1. Required if engaged in a Regulated Activity
2. Required if engaged in a Regulated Activity, and the Working with Vulnerable People (Background Checking) Act 2011 (ACT) does not exempt the registered professional







	TYPE OF CHECK
	TIMING

	Reference Checking
	Prior to offer being made

	Working with Vulnerable People
	Prior to commencement

	National Police Check
	Prior to commencement

	Qualifications
	Prior to commencement

	Professional Registration
	Prior to offer being made

	Right to Work
	Prior to offer being made



