Financial Assistance Explained


This material has been prepared to assist staff in determining the level of financial assistance available to them when undertaking OSP leave.

Staff members applying for financial assistance must note that all payments related to OSP will need to be funded via payment on the Travelex card issued to them by Finance and Business Services.

Level of Financial Assistance 

An academic staff member spending the whole of their OSP in the ACT will be entitled to apply for non- travel related OSP-associated expenses only.

An academic staff member spending a portion of an OSP in the ACT and a portion – less than 12 weeks – elsewhere in Australia will be entitled to apply for financial assistance up to a maximum of $ 8,078 for travel, accommodation, meals whilst travelling and other OSP-associated expenses.

An academic staff member spending a portion of an OSP in the ACT and a portion – greater than 12 weeks – elsewhere in Australia will be entitled to apply for financial assistance up to a maximum of $10,771 for travel, accommodation, meals whilst travelling and other OSP associated expenses.

An academic staff member spending a portion of an OSP in the ACT, a portion elsewhere within Australia and a portion overseas of less than 12 weeks will be entitled to apply for financial assistance up to a maximum of $10,472 for travel, accommodation, meals whilst travelling and other OSP-associated expenses.

An academic staff member spending a portion of an OSP in the ACT, a portion elsewhere within Australia and a portion overseas of greater than 12 weeks will be entitled to apply for financial assistance up to a maximum of $12,716 for travel, accommodation, meals whilst travelling and other OSP-associated expenses.
IMPORTANT NOTE: Staff are reminded that “OSP-associated expenses” are defined as: 
travel expenses;
accommodation expenses; meals whilst travelling; and expenses directly related to the conduct of the OSP.
“OSP-associated expenses” apply specifically to the staff member only. No claim or payment may be sought or made in relation to any costs or expenses incurred for a person other than the applicant. (See Financial Assistance above) The Executive Dean may determine that a component of a claim for financial support does not fall within the spirit of “OSP-associated expenses” and may decline that such amounts be covered. (See Financial Assistance above).

Staff members are responsible for their own tax affairs including whether it is necessary to retain all receipts and other evidence of expenses incurred in undertaking the OSP for taxation reporting purposes.

