

Guidelines for Writing an OSP Report

The primary purpose of writing the OSP report is to demonstrate the extent to which the objectives of the OSP were met. The report should include:

· a short summary which provides an overview of the program and outcomes;
· a statement of the major objectives as set out in the original application (or in any subsequently approved modifications);
· a program description which also evaluates the extent to which the objectives of the program were achieved;
· an assessment of the academic benefit(s) gained by the staff member and a statement of how this will impact on current teaching and/or research roles;
· a statement of actual or expected publications, collaborative research projects, course development, and append copies where relevant;
· a statement of important contacts developed with other institutions and/or individuals and how these contacts assisted with the overall success of the program; and
· a statement of benefits to accrue to the University, and the Faculty.

Staff members are reminded that an application for a future OSP will be dependent upon the timely submission of all reports and deemed to meet the standard required by the Executive Dean (it otherwise may be deferred). Applicants are required to complete their OSP reporting obligations, as specified in the Obligations section of the OSP Policy document. A copy of the report must also be provided to the Executive Dean.

